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Timothy and Linda O'Leary and the Computer Information Technology Team at McGraw-Hill Higher
Education offer your students a fully integrated learning program with time-tested quality and reliability.
Office 2010: A Case Approach offers running case study throughout the text to help students understand the
material in a consistent, relevant environment. Through this theme of &#8220Making Office Relevant,” this
text helps students understand why they need this course and these skills. Updated for Office 2010, student
success is assured through clear step-by-step instruction, plentiful screen captures and conceptual
explanations. Each Lab, designed to be covered in 1 hour of class time, combines conceptual coverage with
detailed software-specific instructions. Each Lab opens with a running case study that highlights real-world
applications of each software program and leads students from problem to solution. Moreover, 25-50% of all
end of chapter exercises are completely new. The O'Leary Series helps students learn specific applications
skills along with those that cross all Office applications, which is especially important in mastering this
version of Office. The O'Leary Series also correlates with SimNet Online, our online training and assessment
program for Office 2010.

Developed specifically for students at Indiana University, this cost-effective print-on-demand B/W version
accompanies the CourseLoad eText already available in OnCourse.

PLEASE NOTE: All purchases are final and cannot be returned for a refund unless explicitly stated with the
item in question. If you have received a damaged or defective item we will replace your order. Please contact
us via phone, (877) 833-5524, or email, pbg.ecommerce_custserv@mcgraw-hill.com, to start the exchange
process.
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From reader reviews:

Jerry Orosco:

In this 21st centuries, people become competitive in every single way. By being competitive at this point,
people have do something to make these survives, being in the middle of typically the crowded place and
notice through surrounding. One thing that sometimes many people have underestimated it for a while is
reading. Sure, by reading a guide your ability to survive increase then having chance to stand than other is
high. In your case who want to start reading a book, we give you that Microsoft® Office 2010: A Case
Approach, Introductory (The O'Leary Series) book as basic and daily reading book. Why, because this book
is usually more than just a book.

Mike Hart:

As people who live in typically the modest era should be revise about what going on or information even
knowledge to make these keep up with the era that is certainly always change and move forward. Some of
you maybe will update themselves by studying books. It is a good choice to suit your needs but the problems
coming to an individual is you don't know what kind you should start with. This Microsoft® Office 2010: A
Case Approach, Introductory (The O'Leary Series) is our recommendation to help you keep up with the
world. Why, since this book serves what you want and wish in this era.

Michael Clark:

The e-book with title Microsoft® Office 2010: A Case Approach, Introductory (The O'Leary Series) has a lot
of information that you can discover it. You can get a lot of benefit after read this book. That book exist new
knowledge the information that exist in this guide represented the condition of the world today. That is
important to yo7u to find out how the improvement of the world. This kind of book will bring you with new
era of the syndication. You can read the e-book on your own smart phone, so you can read the idea anywhere
you want.

Jo Jordan:

Many people spending their time frame by playing outside along with friends, fun activity having family or
just watching TV all day every day. You can have new activity to invest your whole day by looking at a
book. Ugh, think reading a book can definitely hard because you have to bring the book everywhere? It all
right you can have the e-book, delivering everywhere you want in your Mobile phone. Like Microsoft®
Office 2010: A Case Approach, Introductory (The O'Leary Series) which is keeping the e-book version. So ,
try out this book? Let's notice.
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