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Among its many amazing applications, Google now has web-based alternatives to many of the applications
in Microsoft Office. This comprehensive and easy-to-follow new book enables you to explore Google's new
office applications in detail. Once you do, you'll be in good company -- more than 100,000 small businesses
and some corporations are already looking to take advantage of these free Google offerings.

Google Apps: The Missing Manual teaches you how to use three relatively new applications from Google:
"Docs and Spreadsheets", which provide many of the same core tools that you find in Word and Excel; and
Google Calendar and Gmail, the applications that offer an alternative to Outlook. This book demonstrates
how these applications together can ease your ability to collaborate with others, and allow you access to your
documents, mail and appointments from any computer at any location.

Of course, as remarkable as these applications are, Google's office suite is definitely a work-in-progress.
Navigating what you can and can't do and -- more importantly -- understanding how to do it isn't always
easy. And good luck finding enough help online. Google Apps: The Missing Manual is the one book you
need to get the most out of this increasingly useful part of the Google empire. This book:

Explains how to create, save and share each of Google's web-based office applications●

Offers separate sections for Docs and Spreadsheets, Google Calendar, and Gmail●

Demonstrates how to use these applications in conjunction with one another●

Gives you crystal-clear and jargon-free explanations that will satisfy users of all technical levels●

Many of you already use Gmail, but do you know its full potential? Do you know how you can increase its
power by using Gmail with Doc and Spreadsheets and Google Calendar? You'll find out with Google Apps:
The Missing Manual. You'll also come to understand why large corporations such as General Electric and
Proctor & Gamble are taking a long, hard look at these applications.
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From reader reviews:

Eleanor Gomez:

The book Google Apps: The Missing Manual can give more knowledge and information about everything
you want. So just why must we leave a very important thing like a book Google Apps: The Missing Manual?
Some of you have a different opinion about guide. But one aim this book can give many facts for us. It is
absolutely right. Right now, try to closer along with your book. Knowledge or info that you take for that, you
can give for each other; you could share all of these. Book Google Apps: The Missing Manual has simple
shape but you know: it has great and massive function for you. You can appearance the enormous world by
available and read a reserve. So it is very wonderful.

Lisa Chaffee:

Nowadays reading books be than want or need but also become a life style. This reading behavior give you
lot of advantages. The advantages you got of course the knowledge the rest of the information inside the
book that will improve your knowledge and information. The data you get based on what kind of e-book you
read, if you want attract knowledge just go with knowledge books but if you want truly feel happy read one
using theme for entertaining including comic or novel. Typically the Google Apps: The Missing Manual is
kind of reserve which is giving the reader capricious experience.

Christopher McCormick:

Reading a book to be new life style in this calendar year; every people loves to study a book. When you
study a book you can get a great deal of benefit. When you read textbooks, you can improve your
knowledge, due to the fact book has a lot of information onto it. The information that you will get depend on
what kinds of book that you have read. If you would like get information about your analysis, you can read
education books, but if you want to entertain yourself you can read a fiction books, these kinds of us novel,
comics, in addition to soon. The Google Apps: The Missing Manual offer you a new experience in reading a
book.

Drew Dube:

This Google Apps: The Missing Manual is fresh way for you who has intense curiosity to look for some
information because it relief your hunger associated with. Getting deeper you onto it getting knowledge more
you know or you who still having tiny amount of digest in reading this Google Apps: The Missing Manual
can be the light food for you personally because the information inside this kind of book is easy to get
through anyone. These books build itself in the form which is reachable by anyone, yeah I mean in the e-
book type. People who think that in reserve form make them feel tired even dizzy this guide is the answer.
So you cannot find any in reading a publication especially this one. You can find actually looking for. It
should be here for an individual. So , don't miss the idea! Just read this e-book kind for your better life along
with knowledge.
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